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What is UCAS?



Introduction to UCAS

• Stands for the Universities and Colleges 
Admissions Service

• Formed in 1992

• Runs the application service for 

• All UK undergraduate degrees

• performing arts admissions at UK 
conservatoires

• postgraduate teacher training schemes

• some postgraduate courses

• post-16 education and training

• Run UCAS conventions and other university 
related events.



UCAS

 Universities and Colleges 
Admissions Service

 Operate the university 
applications process

 UCAS conventions
 Apply / Track 
 Application fee: £20 for a 

single choice or £25 for 
multiple courses



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

UCAS opens for you to search for 
courses from May 2021

You won’t be able to submit your 
application until the Autumn



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

If you’re applying through your school 
or college, you will need a ‘buzzword’ 

that links you to your school or college 
so that your teacher or advisor can 

add your reference



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

Basic information such as your name, 
address, and contact details. 



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

Fee code- how you expect to be 
paying for your tuition fees. Most 
applicants from the UK will be in 

category 02- which means you are 
applying for student finance.



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

Disability status- Universities and 
colleges welcome students with 

disabilities, and will try to meet your 
needs wherever possible. 



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

Equality monitoring
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The UCAS process
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Additional 
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StatementReference

Declaration Payment Application 
sent
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Making your choices

You have a maximum of five choices with UCAS
These choices can be at five individual institutions or can include multiple choices at the 
same institution. For example:

1. History at Royal Holloway
2. History at Queen Mary
3. History at Kings College London
4. History at Kingston University
5. History at Brunel University

1. History at Royal Holloway
2. Ancient History at Royal Holloway
3. Classics at Royal Holloway
4. History at Queen Mary
5. History at Kings College London

OR

However, you only get one personal statement, where you will need to explain why you’re passionate 
about the subject(s) you’re applying for so it’s advisable to keep the courses at least similar. 
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The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 



• A reflective essay about why you are the best candidate for 
the course. 

• Allows universities to get to know the person behind the 
grades. 

• Use examples of your knowledge, skills and experience 
that show your passion for your chosen field.

• Strict limits:

• 4,000 characters, 47 lines

• You only get 1 personal statement for your 5 choices. Make 
sure you do not mention any universities or courses by 
name.

What is a personal statement?



Being the admissions specialist

The criteria admissions specialists are looking for

Depending on the 
university, the person 
reading your personal 

statement may teach you 
on your degree, so they are 

looking for students who 
they will want to teach.

ABLE TO STUDY 
INDEPENDENTLY

CAN 
CONTRIBUTE TO 
UNIVERSITY LIFE

MOTIVATED AND 
HIGH ACHIEVING

INTELLECTUALLY 
CAPABLE

POTENTIAL TO 
SUCCEED

SIGNIFICANT 
SUBJECT 

KNOWLEDGE

INTEREST IN 
STUDYING 
SUBJECT



Finding the balance…

70%
Academic: Focused on your chosen 
course(s):

Why have you chosen this subject?
What particularly interests you about 
this subject?
Where has this interest come from?
What independent reading or research 
have you done?

30%
Extracurricular: What 
other skills and experience 
do you have?
• Work experience
• Extracurricular activities
• Career aspirations
• Unrelated activities



An important way of 
demonstrating your 
interest in and knowledge 
of your subject is by 
completing extra reading 
and research and talking 
about this in your 
statement.

• Books

• Journal Articles

• MOOCs

• Lectures

• Taster days

• EPQ

Extra reading and research



Extracurricular activities

• For courses such as medicine, work experience is really important to make your 
application as strong as possible.

• However, every UCAS application will benefit from wider interests outside your A 
levels.

• It also shows that you can work outside your school environment, and have 
developed your transferable skills.

• Research online and contact local businesses for relevant shadowing or work 
placement schemes.

Music Hobbies Sports Travel Work & 
Volunteering



UCAS personal statement rules

Character / line limit

• UCAS has a limit of 4000 characters and 47 
lines. 

• The character limit includes apostrophes, 
spaces and other special characters.

• The line limit includes blank paragraphs.

• Anything over this limit is lost.

• It is possible to write a great personal 
statement within these limits- it is good 
practice for university and eliminates 
waffle.

Plagiarism

• UCAS is very strict on plagiarism. Your 
personal statement is supposed to be 
personal- i.e. about you!

• If plagiarism is detected, this information is 
passed to universities.

• In 2007, plagiarism detectors found 234 
personal statements for medicine contained 
a story about a dramatic incident involving 
"burning a hole in pyjamas at age eight“. 
This was because the applicants had all used 
the same online example statement.



Tips for checking your personal statement:

• Try reading it aloud
• Utilise teachers / friends / family 

members
• Use spellcheck… but don’t trust it 

completely! Avoid Americanisms 
and contractions.

• Make sure you check names, dates 
and technical language.

• Keep checking even when you are 
sick of it! You will thank yourself 
when you get your dream 
university place.

Your spelling, grammar and punctuation 
need to be perfect! 
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The UCAS process
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Teacher reference



• Speak to your personal tutor regularly, 
either in designated ‘Tutor Time’ or in a one-
to-one meeting.

• Let them know:
 how you’re getting on
 what extracurricular activities you do
 why you want to go to university and 

what you want to study

Teacher reference



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 

For 2021 entry, 
the application 
fee is £20 for a 

single choice, or 
£26 for more than 

one choice.



The UCAS process

Register Personal 
details 

Additional 
information Choices 

EducationEmploymentPersonal 
StatementReference

Declaration Payment Application 
sent

Track 
application 

status 



UCAS key dates

Research and attend open days

Look at courses on UCAS search 

Summer

UCAS Apply opens

September

Deadline for Medicine, Veterinary and 
Dentistry and Oxford or Cambridge 
universities

15 October

‘General’ application deadline 

15 January

Various art & design courses deadline

March



What happens to your UCAS application?

You

UCAS

University

Admissions

University

Admissions

University

Admissions 

University

Admissions 

University

Admissions
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University Responses

Conditional Unconditional Unsuccessful

This offer is based upon 
attaining the entry 

requirements set by the 
university for the specific 

course.

This offer means that you have a 
confirmed place, not dependant on 
you attaining certain qualifications

to study your chosen subject at 
that university, should you wish to 
accept it. Once accepted, you are 

committed to attending that 
university and specific course.

Unfortunately you have not 
been accepted by this university 

for the applied course. The 
university may provide feedback 
at this stage or you may be able 

to contact them directly to 
discuss feedback.

Make a FIRM & INSURANCE choice based upon your conditional 
offers.

Once universities have made a decision, you will be updated via UCAS Track where 
you should be able to see all your offers. You will receive one of the following 

responses from each university to which you have applied:



• UCAS Extra- allows you to add an 
extra choice

• UCAS Clearing- courses with 
vacancies at the end of the cycle

• UCAS Adjustment- if you do better 
than expected

More details on the UCAS website!

No offers or changed your mind?



Student finance



Student finance is divided into 2 areas:

Tuition fees

Tuition fee loan

Scholarships & bursaries

Own funding

Everyday spending

Maintenance loan

Extra support for students with 
disabilities & carers

Bursaries and scholarships

Own funding



Student finance is divided into 2 areas:

Tuition fees

Tuition fee loan

Scholarships & bursaries

Own funding

Everyday spending

Maintenance loan

Extra support for students with 
disabilities & carers

Bursaries and scholarships

Own funding

Tuition fees are the cost of 
studying at your chosen 

institution.

Your tuition fees vary depending 
on where you’re from and where 

you’re studying.

Universities in the UK can charge 
up to a maximum of £9250 per 

year.



Student finance is divided into 2 areas:

Tuition fees

Tuition fee loan

Scholarships & bursaries

Own funding

Everyday spending

Maintenance loan

Extra support for students with 
disabilities & carers

Bursaries and scholarships

Own funding

Covers the full cost of the tuition 
fee

Paid directly by the Student 
Loan Company to the university.

Not based on household income 
– everyone gets the same 

amount



Student finance is divided into 2 areas:

Tuition fees

Tuition fee loan

Scholarships & bursaries

Own funding

Everyday spending

Maintenance loan

Extra support for students with 
disabilities & carers

Bursaries and scholarships

Own funding

This is everything else you might 
spend money on:
Accommodation

Clothes
Social life
Phone bill

Books, printing and photocopying
Food

Travel



Student finance is divided into 2 areas:

Tuition fees

Tuition fee loan

Scholarships & bursaries

Own funding

Everyday spending

Maintenance loan

Extra support for students with 
disabilities & carers

Bursaries and scholarships

Own funding

Different amounts depending on your 
situation

• Where you’re from

• Where you’re studying- London 
students are entitled to the higher 
London rate of maintenance loan

• Whether you will be living at home 
whilst you study

• Partly based on household income

Paid directly to you three times a 
year.



Maintenance loan: example amounts 2021-2022

Your household 
income

Living at home
Living away from 
home outside London

Living away from 
home studying in 
London

Under £25,000 a year £7, 987 £9,488 £12,382

£35,000 a year £6,642 £8,130 £11,001

£50,000 a year £4,623 £6,092 £8,929

Over £58,220 a year £3,516 £4,222 £6,858

Calculator at https://studentfinance.campaign.gov.uk/

https://studentfinance.campaign.gov.uk/


How do student loans work?



How to apply?

• The easiest way to apply is online-
www.gov.uk/studentfinance

• If you live in Wales, Scotland or NI, the process will be slightly 
different.

• Apply as soon as possible- the process can take a while and you 
can change details (like where you’re studying) later on.

• You don’t need a confirmed place at university or college to 
apply.

• The application window usually opens in February.
• You can apply for a tuition fee loan, maintenance loan, both or 

neither.
• If you’re applying for a loan that depends on household income, 

SFE will need details of your taxable income and National 
Insurance number. 

• Your parent(s) or carer(s) will also need to provide information 
on taxable income and National Insurance number.

https://www.gov.uk/student-finance/overview


Repayments



Repaying your loan

• You only start repaying the April after you have graduated.

• Applies to both tuition and maintenance loan.

• You must earn over a certain amount to start repaying your loan (this changes every 
year but will be £27,295 from April 2021). You pay 9% of anything above this 
threshold.

• If your income falls below the threshold, your repayments will stop.

• Any remaining balance is wiped 30 years after the first payment.

• The repayments will usually be made automatically through the UK tax system.

• Interest is charged on the loan until the loan is repaid. The amount of interest depends 
on how much you earn after you graduate. 



Repaying your loan - interest 

• Interest is charged on the loan until the loan is repaid. 
• The interest rate is based on the UK Retail Price Index (RPI), which is updated once a 

year in September using the RPI from March of that year.

While you're studying up until the 
April after you finish or leave your 
course

Retail Price Index (RPI) plus 3%

From the April after you finish your 
course

Annual income Interest rate

£26,575 or less RPI (currently 2.4%)

£26,576 to £47,835 RPI (currently 2.4%), plus up to 3%

Over £47,835 RPI (currently 2.4%), plus 3%



Annual income of £28,800– how much do you repay?

£2,400

£125

£11.25

9%

Monthly 
threshold  £2,275

£125 above the 
threshold

Per 
month

£11.25 a month

Annual threshold  
£27,295



Additional resources online



Other sources of income



*All figures shown on this page are estimates



• Students who are parents

o Childcare Grant

o Parents’ Learning Allowance

• Students who are carers

o Adult Dependants’ Grant

• Disabled students

o Disabled Students’ Allowance 
(DSA)

Extra support for students – government grants



Scholarships
• Academic excellence or ability in other 

areas e.g. sport
• Competitive- you are applying to a set 

number of awards against other 
students

Bursaries
• Awarded on personal circumstances 

e.g. household income
• Usually everyone who is eligible 

receives the award

Scholarships and bursaries



Look on university website

www.royalholloway.ac.uk/scholarships

Future Leaders scholarship
Full tuition fee waiver for three years.  
Awarded to a Home/EU student with 
expected grades of AAA (or equivalent) 
with exceptional leadership skills

Royal Holloway bursary (household 
income below £25,000)
Cash award of £1,500 p.a. to Home 
students coming from a household with 
an income below £25,000.

Elaine Etherton scholarship
Tuition fee reduction of £3,500 per year 
for three years.  Awarded to a UK 
History/English student with expected 
grades of AAA  and a household income 
of <£25,000.



• Part time jobs

• Student discount schemes

• Student bank accounts

Other sources of income



Accommodation



Accommodation

Halls of residence Private rented sector Living at home



• Cost of living

• Distance from campus

• Who you’re sharing with

• Catered or self catered?

• Bathroom- shared or ensuite

• Length of let

Things to think about



• Spring term

• You only apply for your first choice of 
university

• Many universities will guarantee 1st year 
accommodation if you apply by the 
deadline

• Often accommodation process will ask 
applicant to rank halls in order of 
preference

• Disabilities can be taken into account

Application process



Find out more about Royal Holloway

www.royalholloway.ac.uk

Parents and 
Supporters pages

Webinars

Virtual tours

Chat to staff and 
students

Course finder

Online Taster 
activities



Free
3 day, 2 night 

residential 

Stay in student 
accommodation

Year 12

Get a glimpse
of uni

life

Meet current 
uni students 

Take part in subject 
tasters

Enjoy social activities 
& information

workshops

Arts & Social 
Sciences  - 29th June 

– 1st July 2021 

Sciences- 6th – 8th

July 2021 

Search for “Royal Holloway residentials”
Please check the Widening Access eligibility criteria before applying

Summer Universities – applications now open



Thank you for listening! Any questions?

bit.ly/RH-UCAS

Please consider completing our evaluation 
form.

Responses are anonymous and help us to 
improve further activities.

Thank you.
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